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GUIDE PRINTING NOTICE 
 

GUIDE LAYOUT 

This Guide is designed as a double sided, Saddle-stitched, Landscape page formatted for printing on a 
monochrome or color printer. 

NOTE: These instructions are specific for a Cannon 3220 Series Color Printer, but with trial and error these settings 
can apply to any printer. 
To print, set your printer as follows: 

1. Select Page Setup/Page size = LETTER 
2. Select Page Setup/Output Size = LETTER 
3. Select COLOR or Black & White (Monochrome) by clicking on symbol symbol. 
4. Select LANDSCAPE mode. 
5. Select Page Setup/Page Layout = 1 Page per Sheet 
6. Select Finishing/2–sided Printing or click 
7. Select Finishing/Short Edge (Left) formatting. 
8. Select Finishing/Collate 
9. Select Page Setup/number of copies. 
10. Select Print Pages from 1 to X, where X = max pages minus 1 (i.e., delete this page). 
11. Print. 

NOTE: This Guide may also exist as a single 5.5” x 8.5” PDF page laid out to print on a standard 8.5” x 11” Portrait 
page for the users convenience.  Check for a “Web” file name extension at the beginning of the products file name 
to identify this formatting style. 
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